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Careful attention will be made to adhere to the policies and procedures in this plan; however, inherent
risk of exposure to illness may still exist, just as it may in your local grocery store, playground, or favorite
restaurant. We believe the policies and procedures we have developed under the advice of the above
named organizations will reduce this risk significantly. To help us limit the possibility of exposure to
COVID-19, we seek the partnership of everyone in our community and ask that you do your part to keep
everyone healthy and safe. 

Read the CDC's recommended practices to help protect children during COVID19.
 

GUIDANCE &
RECOMMENDATIONS

GUIDANCE &
RECOMMENDATIONS

This plan for opening school in the fall of 2020 has been prepared under the

guidance and recommendations of the following organizations:
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https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
http://www.doe.virginia.gov/support/health_medical/covid-19/recover-redesign-restart.shtml
https://www.vais.org/
https://www.aisgw.org/
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/children/protect-children.html
https://www.nais.org/
https://vcpe.org/
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IMPORTANT NOTE TO READERS: 
This plan is based on the most
recent information available as of
August 7, 2020. Due to the
uncertainty of the coronavirus
pandemic and the rapidly changing
guidelines from local, regional, and
national authorities, the
information contained in this
plan may be updated at any
time. Significant updates to the
plan will be announced to the
community and updated plans
will be published on our website.
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Cleaning,
Sanitizing &
Disinfecting

FOUR PILLARS
For a Safe Return to School

Personal
Protective
Equipment

Social
Distancing

Health
Monitoring
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https://www.congressionalschool.org/wp-content/uploads/2020/08/Congressional-School-Together.pdf/#pillars


In developing our plan, we reviewed the best medical and public health guidance available and
mapped that information to Congressional’s values, especially the power of an education dedicated
to the young learner. At Congressional, this value is exemplified by dedicated faculty who are
invested in each student as a learner and an individual. In our plan, you will find an overview of
what many elements of the school year may look like in the COVID-19 era. This document will
inform you of the work that has been completed so far, while other elements of the plan are still
being solidified.  It’s important to note that the School is also considering contingency plans to
ensure a smooth transition should the Governor or local authorities mandate that schools again
cease in-person operations. We anticipate a seamless transition to Congressional School Online
should the government require us to do so at any point. 

We have sorely missed having our students on campus, in our classrooms, in the art and music
studios, and on the playing fields this past spring. We are looking forward to reuniting with the
Congressional School community in the fall as we start an exciting year of learning and remarkable
opportunities. Please read on for a look at our plan to bring Congressional School Together for the
2020-2021 school year. 

As always, thank you for putting your trust in Congressional. We value the opportunity to educate
your student this fall.

DR. EDWIN P. GORDON
HEAD OF SCHOOL
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Dear Congressional School Community,

For several months, six planning groups made up of
faculty, staff, parents, and administrators worked to
construct a plan for the coming school year—a plan
with health and safety, a student’s education, and the
Congressional School experience at the center. 
While this planning work is still ongoing, under
Virginia Governor Northam’s Phase Three, I am
excited to announce, that we have made the
decision to begin in September with On-
Campus Learning for all students in Infant-
Grade 8.  You can see the 
School’s academic calendar as it stands here. This effort required research, creativity, common
sense, and wisdom. In this document, you will see the product of that work, Congressional School
Coming Together:  A Plan for Opening the 2020-2021 School Year.

https://www.congressionalschool.org/wp-content/uploads/2020/08/MAJOR-DATES-20-21-Google-Docs.pdf


Congressional School’s planning groups have worked diligently to develop a back to school
strategy that allows for flexibility, transparency, and prioritizes the health and safety of our
community. The physical campus will be organized to support the return of students in the
fall with four learning scenarios to ensure a seamless educational experience, whether in
person or online.  The content of this document is dynamic and may be updated as
deemed necessary by the School based on current advice and guidelines. 

Implement a four pillar approach to ensure safe in-person learning and working
environments for students and staff.
Maintain a flexible approach to teaching and learning.
Provide necessary training and support to staff, students, and parents to ensure
teaching and learning is successful.
Communicate regularly, clearly, and transparently to all families, faculty, and staff.
Provide social and emotional wellness support.

GUIDING PRINCIPLES FOR 
ACADEMIC YEAR 2020-2021
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Our flexible plan with four learning scenarios (in person, bi-modal, hybrid, online) is designed to
ensure that learning continues throughout the uncertainty of the evolving public health crisis. This
plan has been developed with the safety and well-being of our entire community as our top priority.

Our goal is for all students to return to school for in-person classes; however, interruptions may be
necessary based on the levels of COVID-19 in the state and our local area. The four scenarios below
allow for flexibility to ensure the continuity of a robust Congressional School education during the
uncertainty of the pandemic. 

PLANNING FOR
INTERRUPTIONS
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DECISION MAKING DURING COVID-19

FOUR FLEXIBLE APPROACHES TO TEACHING AND LEARNING

On Campus Learning
Students return to school for on-campus classes with all four pillars in place. In the
event that local authorities close schools or initiate a stay-at-home-order, students will
transition to Congressional School Online.

Bi-Modal Learning
Available to students in Kindergarten - Grade 8 who must remain out of school
temporarily due to COVID-19 related concerns. Bi-modal includes two separate modes
of education with some students learning in the classroom while others join their
classmates and teachers virtually via a webcam in the classroom.

Congressional School Online 
Congressional School Online is a virtual learning environment designed to support each
student's continued growth and development and keep students and teachers
connected. The program offers structure to a student's school day with a schedule of
engaging and robust learning both on and off the screen.

Hybrid Learning
A combination of on-campus and virtual learning designed with smaller numbers of
students on campus at one time to allow for enhanced physical distancing based on
recommendations of local, state, and national health authorities and agencies.



The purpose of the Decision Model below is to assist with planning during COVID-19. This model is based
on Virginia Governor Ralph Northam's phased approach to reopening schools. Other criteria may also
factor into decision making including but not limited to recommendations by local governing bodies and
organizations. The model below is subject to change and all decisions are made at the discretion of the
Head of School.

50% tuition discount for Infants & Toddlers
20% tuition discount for Preschool and Junior Kindergarten

As announced in a July 1 letter from Dr. Gordon, Head of School, the Board of Trustees has approved a
per-diem tuition reduction for any days in which the Infant and Toddler, Preschool, or Junior Kindergarten
affected classrooms or Little School building are closed by the Virginia Governor due to COVID-19 or a
confirmed case on campus of COVID-19 for more than 48 hours. 

This modification includes: 

These discounts will be calculated on a daily basis after 48 hours or more of closure due to COVID-19.
Any discounts incurred in the fall will be applied to the January 1, 2021 balance and any discounts
incurred in the winter/spring will be applied to the May 1, 2021 balance.

In the event of a closure due to COVID-19, classes will pivot to remote teaching and learning through
Congressional School Online. In addition, students in Preschool and Junior Kindergarten will be provided
with Gala funded Chromebooks to enhance their online learning experience.  
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DECISION MODEL

NOTE: All decisions are made at the discretion of the Head of School.

VIRTUAL LEARNING DISCOUNT FOR LITTLE SCHOOL FAMILIES



September 16 and 30
October 14 and 28
November 11
December 9

In addition to the Faculty Professional Days above, bi-monthly early release days have been 
built into the calendar for PS-8 in the fall to provide extra planning time for teachers. 

On the following dates, students will be dismissed at 2:30 p.m. No drop-in service for Extended Hours will
be available. Drop-in service is available on Early Release Days.

Early release dates are on the following Wednesdays:

As our faculty navigates the exceptional circumstances in which they will be teaching this year, we have added
additional Faculty Professional Days to the calendar to provide needed planning time. 

Preschool - Grade 8 
Closed - Friday, September 25, 2020

  Monday, October 26, 2020 (Monday after Parent-Teacher Conferences)
  Monday, April 23

Infants - Grade 8 
Closed - Monday, November 30, 2020 (Monday after Thanksgiving Break)
               Friday, May 14

A complete calendar of major school dates is available at congressionalschool.org/calendar. 

NEW FACULTY PROFESSIONAL DAYS

CALENDAR UPDATES

EARLY RELEASE DAYS FOR PRESCHOOL - GRADE 8
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BI-MODAL EQUIPMENT PICK UP SCHEDULE
Friday, August 28

Families of students enrolled in the bi-modal learning program will pick up equipment 
from school on the following schedule:

Kindergarten - Grade 2 - 9:00 - 10:00 a.m.
Grades 3 & 4 - 10:00 - 11:00 a.m.
Grades 5 - 8 - 11:00 a.m. - 12:00 p.m.

January 13 & 27
February 10 & 24
March 10 & 24
April 14 & 28
May 5 & 19

https://www.congressionalschool.org/calendar
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PHASE IN SCHEDULES



Group 1 - 8:30 - 11:30 AM 
Group 2 - 12:30 - 3:30 PM 

Group 1 - 8:30 11:30 AM 
Group 2 - 12:30 - 3:30 PM

Revised August 24, 2020

Wednesday, September 2
First day of school for all students in Grades 5-8 on campus and bimodal
First day of school for Infants & Toddlers (on campus every day going forward)
No school for Preschool - Grade 4

Thursday, September 3 
Infants & Toddlers on campus
First day of school for all Preschool and Junior Kindergarten students on campus 
First Day of school for all of Grade 3 on campus and bimodal
Half day of school for Grade 4 

Virtual learning for Grades 5 - 8

Friday, September 4 
Infants & Toddlers on campus
No classes for Preschool and Junior Kindergarten 
Half day of school for Kindergarten, Grades 1 & 2 

Grades 3 & 4 asynchronous learning at home (no computer devices)
Virtual learning for Grades 5 - 8

Monday, September 7
Labor Day Holiday: Infants - Grade 8 Closed

Tuesday, September 8
Infants & Toddlers on campus
Preschool & Junior Kindergarten on campus
Half of Kindergarten, Grades 1 & 2 on campus all day 
Half of Kindergarten, Grades 1 & 2 at home asynchronous learning (no computer devices) 
Grade 3 on campus all day
Half of Grade 4 on campus all day 
Half of Grade 4 asynchronous learning at home (no computer devices)
Virtual learning for Grades 5 - 8
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OPENING OF SCHOOL PHASE-IN SCHEDULE



Wednesday, September 9
Infants & Toddlers on campus
Preschool & Junior Kindergarten on campus
Half of Kindergarten, Grades 1 & 2 on campus all day
Half of Kindergarten, Grades 1 & 2 at home asynchronous 
learning (no computer devices) 
Grade 3 on campus all day
Half of Grade 4 on campus all day
Half of Grade 4 asynchronous learning at home 
(no computer devices)
Virtual learning for Grades 5 - 8

Thursday, September 10
Infants & Toddlers on campus
Preschool & Junior Kindergarten on campus
Half of Kindergarten, Grades 1 & 2 in school all day
Half of Kindergarten, Grades 1 & 2 at home 
asynchronous learning all day (no computer devices) 
Grades 3 - 4 on campus (Open every day going 
forward)
Virtual learning for Grades 5 - 8

Friday, September 11
Infants & Toddlers on campus
Preschool & Junior Kindergarten on campus
Half of Kindergarten, Grades 1 & 2 in school all day
Half of Kindergarten, Grades 1 & 2 at home asynchronous learning (no computer devices) 
Grades 3 - 4 on campus all day
Virtual learning for Grades 5 - 8 

Monday, September 14
All students Infants - Grade 8 on campus
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OPENING OF SCHOOL PHASE-IN SCHEDULE Continued...

This year's Meet Your Teacher events will be virtual through the GoogleMeet platform. The meetings will be held
on Tuesday, September 1 and homeroom teachers/advisors will email links for families to join based on the
following schedule:

Tuesday, September 1 
Infant & Toddlers and Grade 3 - 9:00-9:45 a.m.
Preschool and Grade 4 - 10:00-10:45 a.m.
Junior Kindergarten and Grade 5 - 11:00-11:45 a.m.
Kindergarten and Grade 6 - 12:00-12:45 p.m.
Grade 1 and Grade 7 - 1:00-1:45 p.m.
Grade 2 and Grade 8 - 2:00-2:45 p.m.

VIRTUAL MEET YOUR TEACHER EVENTS - SEPTEMBER 1

Each grade will hold separate
virtual meetings. The schedule

is to help accommodate
families with students in more

than one grade.

Infant-Grade 2 students and faculty will be on campus
Grade 3 students and faculty will hold classes virtually
Grade 4 students and faculty will be on campus
Grades 5-8 students and faculty will hold classes virtually  

All students (Infant-Grade 8) and faculty on campus

Updated November 6, 2020
Based on our experience in September following a long 
campus closure, it was determined that the best path 
forward for reopening school in the safest way is to 
implement a phase-in schedule for when we return from 
Winter Break, as follows: 

January 4-8, 2021

January 11, 2021

POST WINTER BREAK  
PHASE-IN SCHEDULE



Congressional School is planning for all students (infants - 8th grade) to be on campus for
full days of school (Monday-Friday) for the 2020-2021 school year. 

Our extensive campus, multiple buildings, and small class sizes will allow us to arrange
students and grades with ample physical distancing with the four pillars in place for a safe
return to school.

The following pages outline new procedures and practices that will be implemented to
ensure a safe return to school.  

Morning drop off for families will begin at 7:55 a.m. Families will be encouraged to arrive in plenty of
time to allow for new drop off procedures that will include students entering and exiting through
different doorways of the school to allow for physical distancing.

It is strongly recommended that the same parent or designated person drop off and pick students
every day. If possible, those over the age of 60 or those with serious underlying medical conditions
should not drop off or pick up children, because they are more at risk for severe illness from COVID-
19.

If arriving after morning drop off ends at 8:10 a.m., please go to with your child to the front entrance
of the building and ring the buzzer. A staff member will greet you at the door. 

MORNING DROP OFF
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IN-PERSON LEARNING

CARPOOLING
To help us maintain the integrity of the grade-level cohorts, carpooling with other families and mixing
students of different grades is discouraged. Families who do intend to carpool with mixed grade levels
are asked to notify the school in writing. Email Sam Mom, Registrar, at
smom@congressionalschool.org. 

Please note that adults bringing students in the morning may be responsible for accurately answering
health screening questions for all students they are delivering to school. 



Infants and Toddlers
Little School main entrance.

Preschool and Junior Kindergarten 
Little School cafeteria side entrance (under the awning).  

Kindergarten - Grade 2 & Grade 4
Crosswalk on the side of the Big School.

Grades 3-8
Bottom of the steps in front of the Big School.

**CAR PLACARDS**
Every family will be issued two car placards with the last name of their student. 
It is important that a placard be displayed prominently in the dashboard of the 

car as it will greatly help to expedite the drop off and pick up process.

DROP OFF AND PICK UP LOCATIONS
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School Year Drop off 
and Pick-up Times 
Preschool - Grade 8

 
Drop Off: 7:55 – 8:10 a.m. 
Classes Begin: 8:15 a.m. 

 
Afternoon Dismissal 3:30 p.m.

 
Morning EHP: 7:00 - 8:00 a.m.

No drop-ins for morning EHP

 
Afternoon EHP: 3:30 - 6:00 p.m.



Individuals involved in instruction; 
Individuals involved in campus construction and operations.  

Congressional School’s first priority will always be to safely enable faculty, staff and students to have
increased access to our campus. We want community members to be able to pursue their education,
teaching and campus operations activities as safely and effectively as possible. 

To achieve this goal during the pandemic, we must maintain low population density in our buildings
and on campus, and as such, visitor access in our buildings and on campus will be
significantly limited and discouraged through the fall, and until further notice. 

For the same reasons, volunteers will not be permitted on campus. We recognize that some visitors
are vital to performing crucial campus functions. As such, we are granting narrow categories of
exceptions to our overarching restrictions on campus visitors. Exceptions will be primarily limited to
those visitors whose access to campus enables Congressional’s on-campus educational activities to
continue as well as to those visitors whose vital services support these endeavors.   

Groups that are eligible to request approved facilitated visits to campus are: 

The Admissions Office will primarily conduct virtual tours for prospective families in the fall, and will
welcome guests to campus by request only. Guests of the Admissions Office must adhere to wearing
a mask at all times; practice physical distancing when interacting with staff; and successfully complete
our required health screening.
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VISITOR AND VOLUNTEER POLICY



Families will be required to complete a daily wellness screening process at home using an app by
Magnus Health. Information will be shared with families on how to download the app along with
instructions for use. The health screening will include a temperature check of the student and a
COVID-19 questionnaire to be answered by the parent. 

Parents should complete their student's health screening no later than 7:30 a.m. School 
staff will monitor the app and any students who have not been screened will not be allowed in the
building until screened by a parent or staff member.

ARRIVAL HEALTH SCREENING PROCEDURES

DISMISSAL PROCEDURES
Dismissal for students in Preschool through Grade 8 is 3:30 p.m. Parents/guardians should arrive
at school between 3:30 p.m. and 3:45 p.m. Any parent arriving after 3:45 p.m. will be charged a
drop-in fee and their student(s) will be taken to Extended Hours until the parent arrives.

Parents will pick their students up in the same location they dropped them off in the morning. 

During inclement weather, students will remain in their classrooms to be called via radio. Younger
students will be walked to their car by a staff member or teacher.
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COVID-19 Questionnaire

Fever of 100.0 F or above, or possible fever symptoms like alternating chills and sweating
Cough
Trouble breathing, shortness of breath or severe wheezing
Chills or repeated shaking with chills
Muscle aches
Sore throat
Loss of smell or taste, or a change in taste
Nausea, vomiting or diarrhea
Headache
None of the above symptoms

Have you been within 6 feet of a person with a confirmed case of COVID-19 for at least 5
minutes, or had direct contact with their mucus or saliva in the past 14 days?

Have you traveled on an airplane in the past 14 days?

In the last 48 hours, have you had any of the following new symptoms? 

 

Temperature Reading - Is your student's temperature above 100?



Cohorts will not mingle with other cohorts but will stay as individual groups throughout the
school day and before and after school if they are enrolled in the Extended Hours Program. 
Four permanent tents have been purchased and can also be used for outdoor academics. 
Subject area teachers will move from classroom to classroom reducing the need for students to
move around the buildings.
Sharing of school supplies, devices, toys, books, games, and other learning aids will be avoided 

Teachers are encouraged to take their students outdoors and open classroom windows as much
as possible to circulate fresh air in the classroom.
Classrooms will be arranged to achieve recommended physical distancing.
Portable HEPA air purifiers will be provided for every classroom

Grade level cohorts will be established as protective bubbles for students and teachers:

or limited.

Preschool classrooms are equipped with their own bathrooms. 
Hallway bathrooms will be used by Junior Kindergarten students and some Infant & Toddlers.
Most Infant-Toddler classrooms will have their own bathrooms. 

Bathrooms on the ground floor will be for Kindergarten & Grade 1.
Bathrooms on the 1st floor will be for Grades 2, 3, 5 and 6.
Bathrooms on the 2nd floor will be for Grades 7 & 8.
Grade 4 will have two bathrooms in the William Ross building.
Bathrooms will receive a regularly scheduled cleaning.

Limited numbers of students will be allowed in one bathroom at any given time; doors will have signs
that allow students to indicate that the bathroom is in use. Hand dryers will be off. Paper towel
dispensers will be available in all bathrooms.  

Little School

Big School

CLASSROOM CONFIGURATION

BATHROOMS
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PHYSICAL DISTANCING IN THE CLASSROOM
Classrooms have been measured and will be arranged to allow for physical distancing.  The diagrams
below are sample room layouts only. Actual room layouts will be determined by individual classroom
dimensions and number of students in the class.  Enrollment in some grades has been capped to
assist with physical distancing. 

Room layouts are planned following guidance from the American Academy of Pediatrics which
recommends desks to be placed 3 feet to 6 feet apart. Portable HEPA air purifiers will be placed in
every classroom.
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SAMPLE ROOM LAYOUTS
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SAMPLE ROOM LAYOUTS



Students must bring water bottles to school and should fill them every morning. 
If any student misplaces or can’t find their water bottle, the school will provide the student with 

The mouthpiece function on every water fountain will be covered and closed; however, the water
bottle filling function on all water fountains is on and available. 
All water bottles should go home at least once each week for hot water cleaning. 
The exterior water fountains without bottle filling stations will be shut off.

a paper or plastic cup for the day. 

Passing periods will largely be negated due to students remaining in classrooms.
Students will walk on the right-hand side of the hallways and stairwells which will be marked

Students will walk to the gym or outside for PE. 
When PE is outside, students will use assigned doors for exiting and entering the building.
When PE is in the gym, students will use assigned doors for exiting and entering the building.
During inclement weather, students will use the door near the walkway to the gym.
Lockers will be assigned to accommodate physical distancing and to protect the integrity of the
grade-level cohorts.

with arrows.

BIG SCHOOL HALLWAYS, STAIRWELLS, & PASSING PERIODS

WATER FOUNTAINS

Students will be encouraged to
bring water bottles to school.

Water bottle filling stations will
be open. Water fountains will

be switched off. 
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For the 2020-2021 school year, Middle School students are not required to purchase Dress Uniform
items due to the postponement or cancellation of larger community events and field trips when Dress
Uniform would typically be worn. Due to this change, school pictures will be taken in Standard “Dress
Uniform”, which consists of a black polo with Congressional logo and khaki pants. Use the link to see
this year's uniform requirements. 2020-2021 School Uniform Description

SCHOOL UNIFORM UPDATE (KINDERGARTEN - GRADE 8)

https://www.congressionalschool.org/wp-content/uploads/2020/07/20-21-DRESS-CODE-Google-Docs.pdf
https://www.congressionalschool.org/wp-content/uploads/2020/07/20-21-DRESS-CODE-Google-Docs.pdf


Students will use designated recess exits (not always the same as a dismissal exit).
Recess areas will be scheduled on a rotation with only one grade at each area at a designated time with time
for cleaning in between grades.
Primary School and Lower School students will have priority access the playground throughout the school
day. 
Each grade level will be provided its own recess equipment such as basketballs, footballs, etc. which they will
bring to recess each day and return to a designated space in their classrooms 
Outside water fountains will not be functioning. Students need to bring water bottles.  
Playground equipment will receive a regularly scheduled cleaning in between use.

Outdoor recess areas will be scheduled and assigned with one grade level in one area at a time.

RECESS 

Four large tents will be available for outside lunch and will be cleaned between use. 
Students not enrolled in the school lunch program may bring their lunch from home. For those registered
for the lunch program, Fairfax Food Service will provide the catered lunch and will follow enhanced food
preparation and delivery protocols in response to COVID-19.
Lunches may be delivered to the classroom, or students may walk to the cafeteria one grade at a time to
pick up their boxed lunches.
Students will be reminded to never share food.

Lunch will be eaten in the classrooms or outside. The Cafeterias will not be used for lunch. 

LUNCH
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The Student Buddy Program - postponed.
Morning Gatherings - virtual.
Special Events - canceled, postponed, or virtual. An events calendar will be shared.  
Service Learning - off campus cancelled. On campus with safety protocols.

OTHER CONSIDERATIONS



Congressional’s student athletes will continue to practice in the fall, 

The students will experience a unit on soccer, cross country, and
volleyball. These will all be practiced outside with adherence to our
social distance mandates. 
The practices may look much different than a typical practice session 

During inclement weather, practices will be held in the gym, cafeteria, 

The Capital Athletic Conference made the decision to cancel 
interscholastic competition between schools for the fall of 2020. 

rotating through three different sports. 

in non-COVID-19 times; however, students will develop skills within 
each sport. 

or classrooms as needed with masks and social distancing.  
If practice moves inside, the focus will shift to fitness.

When PE is outside, students do not need to wear masks, but must wear masks to re-enter the
buildings. 
When PE is inside, students will wear masks. 
PE classes will take place by grade-level cohort with two PE teachers 

Indoor activities will be chosen that minimize student contact and 

Students will be encouraged to wear PE clothing on PE days.

Infants - Junior Kindergarten
Outdoor spaces will be used as much as possible. Activities will be planned to keep each child
appropriately distanced. 

Kindergarten - Grade 8
PE will be outside as much as possible. During inclement weather, the gym, cafeteria, and
classrooms may be used. A typical PE curriculum will be followed with activities modified to adhere
to new social distance and safety norms. 

for each grade level.

student exertion to avoid heavy breathing and the spreading of 
droplets.

MIDDLE SCHOOL ATHLETICS

PHYSICAL EDUCATION
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AUXILIARY PROGRAMS
AND SERVICES

The Extended Hours Program (EHP) will be offered in the fall for students in Preschool - 8th Grade.
Morning Extended Hours will be available only to families who are enrolled in morning EHP with no drop-
in service available. Drop in service will be available during afternoon Extended Hours. It is strongly
recommended that the same parent or designated person drop off and pick students every day. If
possible, those over the age of 60 or those with serious underlying medical conditions should not pick up
children, because they are more at risk for severe illness from COVID-19. 

EXTENDED HOURS (EHP)

Morning EHP for Preschool will be in a Preschool classroom. Junior Kindergarten EHP will be in the Little
School Cafeteria. Kindergarten Morning EHP will be in a Kindergarten classroom. Morning EHP for 
Grades 1-8 will be in the cafeteria with students sitting by grade and socially distanced. 

MORNING EHP
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During afternoon EHP, structured daily activities will be organized, homework time provided, and
many opportunities for unstructured and outdoor play.  
When picking students up from the Extended Hours Program, parents will pull up in front of either
the Little or Big School and remain in their cars. A staff member on duty will radio for the student
who will be escorted to the car where parents/guardians will sign them out.
Drop-in service is available on Early Release Days.

Afternoon Extended Hours will operate on its normal schedule (3:30-6:00 p.m.) with grade level
cohorts in both the Little and the Big Schools remaining together in classrooms. 

AFTERNOON EHP

CHILD CARE DAYS & AFTER SCHOOL ACTIVITIES
Due to the cohort model, Childcare Days will not be offered in Trimester 1. After School Activities (i.e.
chess, Joy of Dance, etc.) will also not be available for the first trimester since social distancing and mixing
of groups would make it difficult to manage. 

After School Activities are being offered by grade-level cohort during Trimester 2.



Procedures
Morning and afternoon bus transportation will be provided through our partner, Virginia Rides.
This service will have a number of new protocols in place to protect the health and safety of our
students. Among these protocols are assigned seats with physical distancing, stringent cleaning,
and use of masks.

SCHOOL BUS TRANSPORTATION

All students will be given a morning and afternoon assigned seat. 
Seats will be assigned in a staggered or zig-zag pattern to increase the distance between riders. 
Siblings will be assigned to sit together, as they are from the same household.

Social Distancing

Parents will be required to answer health screening questions and take their child’s
temperature through the Magnus App before the student boards the bus.
Seats will be assigned by the order of a rider’s bus stop. For example, in the mornings, the first
rider will be assigned to sit in the back. Subsequent riders will continue to fill seats from the
back to the front.
Upon morning arrival, students will get off the bus and walk to their assigned entrance.
All drivers will conduct a daily check-in and answer health screening questions and will
undergo a daily temperature check. 
Bus drivers will be required to stay home if they feel unwell.

Protocols

Routinely sanitizing buses before, during, and after each shift. 
Bus drivers will focus on frequently touched areas, air conditioning intake panels, and vents.
Disinfectants will be used that kill COVID-19, according to EPA standards.
The transportation team will closely monitor recommendations from all applicable resources
to stay up to date with sanitation procedures.

Every person riding the bus will be required to wear a face mask.
Drivers will be equipped with adequate PPE, masks, hand sanitizer, sanitizing wipes, and
disinfecting surface sprays.

Enhanced Cleaning and Sanitation

Personal Protective Equipment  
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During recess while physical distancing.
During lunch and snack while eating.
During Physical Education if instructed to remove the mask by the teacher.

The school will ensure all employees are equipped with appropriate Personal Protective Equipment (PPE)
such as masks, gloves, gowns, face shields, etc. as needed. PPE will be used to varying degrees, on a case-by-
case basis. Masks will be required of faculty and staff in shared spaces at all times.

Face Masks

Face masks will be required for all faculty and staff while in shared spaces on campus. Masks are also
required of students in Kindergarten - Grade 8. students in Preschool & Junior Kindergarten are
also required to wear masks indoors with the exception of nap time and will be provided with
frequent mask break outdoors. Masks should be a solid color or with minimal design. No neck gaiters
without prior approval from the school. Masks with valves are NOT permitted. Masks with valves are also not
permitted as the CDC has determined that they do not provide adequate protection.

Masks must be worn at all times with the following exceptions:

Students are required to have two masks, one will be worn and one will be a back-up in case one is lost or
misplaced. Students are responsible for the care and cleanliness of their masks. When students remove
their masks, they will place them in a bag until they are ready to put the mask back on. It is recommended
that parents wash student masks each evening. The school will provide a disposable mask to any student
that has lost or misplaced a mask and students will need to return to school the next day with two masks.
Parents are encouraged to have their student start wearing a face mask so they are accustomed
to it by the time they start school. 

HEALTH AND SAFETY
GUIDELINES

The goal of our Health & Safety Guidelines is to establish a framework for a safe reopening of campus.
These guidelines are based on the most recent information and guidance from a number of different
authorities and groups, including the Virginia Department of Health, the Center for Disease Control, the
American Academy of Pediatrics, and the Virginia Department of Social Services, among others. These
guidelines may be modified based on new advice from these authorities. Families will be
notified when we make substantive updates to our Health & Safety Guidelines. 
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PERSONAL PROTECTIVE EQUIPMENT

VIEW OUR HEALTH & SAFETY GUIDELINES

https://www.congressionalschool.org/together/health-statement/#HEALTH


From the Virginia Department of Health:
"Because travel increases your chances of getting infected and spreading COVID-19, staying home is the best way
to protect yourself and others from getting sick. VDH advises all Virginians to stay home as much as possible,
especially if your trip is not essential or if you are at higher risk of serious illness.

Travel increases your chances of getting and spreading COVID-19. We don’t know if one type of travel is safer than
others; however, airports, bus stations, train stations, and rest stops are all places travelers can be exposed to the
virus in the air and on surfaces. These are also places where it can be hard to social distance (keep 6 feet apart
from other people). Consider various risks for getting or spreading COVID-19, depending on how you travel."

Visit the Virginia Department of Health Travel page for more travel advice.

TRAVEL NOTIFICATIONS
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TRAVEL DURING THE SCHOOL YEAR
If you or anyone in your household has
recently traveled or is planning to travel,
especially to an area with a strong outbreak of
COVID-19, we ask that you notify: 

Leah Boemerman, Little School - Nurse
lboemerman@congressionalschool.org

Lindsey Ticer, Big School - Nurse
lticer@congressionalschool.org

GUIDELINES FOR SAFE TRAVEL
As of September 28, 2020

The Centers for Disease Control has advised that all travel
increases one’s chances of getting infected and spreading COVID-
19. For this reason, the School has suspended all School-related
travel at this time, and strongly discourages individuals from
engaging in any non-essential personal travel during this
pandemic. The School recognizes that some personal travel may
be necessary during the COVID-19 pandemic. 
Read Our Guidelines

 

UPDATED TRAVEL GUIDELINES
As of December 15, 2020

The School’s Health Practices Planning Group recommended a
revision to our community guidelines for the holiday season
and the winter months.   View Updated Guidelines 

Travel and health policies were updated on January 19, 2021,
based on revised CDC guidelines. 
Read about the revised policies here.

https://www.vdh.virginia.gov/coronavirus/coronavirus/travel-to-areas-with-widespread-ongoing-community-spread/
https://www.vdh.virginia.gov/coronavirus/coronavirus/travel-to-areas-with-widespread-ongoing-community-spread/
https://www.congressionalschool.org/wp-content/uploads/2020/10/Guidance-for-Travelers.pdf
https://www.congressionalschool.org/wp-content/uploads/2021/01/Updated-Travel-Guideliness-Dec-2020.pdf
https://congressionalschool.myschoolapp.com/podium/push/default.aspx?s=665&i=396635&u=0


Ensures that those students who are unable to attend school are able to continue to receive a
Congressional education.  
Maintain connection and community among students.
Students learn alongside their peers in the classroom, albeit digitally. 
Not designed to fully replicate the on-campus experience, but ensures a well-balanced and robust
academic experience.
At the end of a trimester, families may request to switch from in-person learning to bi-modal
learning, or vice versa.

Families were invited to complete a request form to indicate their interest in the bi-modal option.
New families who enroll after the enrollment deadline must request to “opt-in” to bi-modal learning
within 48 hours of signing the enrollment contract.
Families discuss the bi-modal option with school administrators to ensure it is the right option for
the student and the family.
Opportunities to sign up for bi-modal learning will be offered again for the second and third
trimesters if COVID-19 is still present.
Families enrolled in bi-modal learning will receive communications from their Division Director in the
coming weeks with more details and next steps.

What is Bi-Modal Learning?
The Bi-modal Instructional option is for students in Kindergarten-Grade 8 who must remain out of
school temporarily due to medical or personal COVID-19 related concerns. The bi-modal option:

Bi-modal Registration Process

TEMPORARY REMOTE LEARNING POLICY
When students are required to stay home from school due to COVID exposure, the following learning plans will be implemented: For students in

Kindergarten-Grade 2 staying at home short-term due to pending tests or one week due to travel, etc. we will provide asynchronous learning. For students
in Kindergarten-Grade 2 quarantining for 14 days or longer, we will provide bimodal learning.  For students in Grades 3-8 staying at home short-term or for

a longer period, we will provide bimodal learning.

If you commit to the bi-modal option, please contact Deborah Everson, Senior Accountant, at
deverson@congressionalschool.org to withdraw for services you may be enrolled in such as lunch,
Extended Hours, or transportation. 

  

BI-MODAL LEARNING
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Students of concern are referred to the school counselor for follow-up. 
Students in grades 5 - 8 can self-refer.  
All students can request to meet with the school counselor.  
The school counselor provides short-term, solution-focused individual and small group
counseling. Communication with parents/guardians is as needed and the school counselor is
available to parents and families to provide social/emotional support strategies and resources.

As we begin the school year, the social and emotional well-being of our students is as important as
their physical well-being. We are fortunate at Congressional School to have practices (Developmental
Design and Responsive Classroom), structures (advisory system and community gatherings), and
resources (School Counselor, School Nurse, and Learning Center) in place to support students' social
and emotional development.  

With the addition of COVID-19 safety practices, we will utilize these resources to establish 
community norms and create safe learning spaces to learn and hone new safety procedures, to talk
openly about feelings and concerns, to build relationships, to learn emotion regulation coping
strategies, and to understand how to access support to address fear, worry, anxiety, and/or other
social and emotional needs.

Faculty and staff are equipped to monitor students’ emotional well-being during classroom circle time
and morning advisories and throughout the day: 

Additionally, the school counselor will conduct classroom and lunch time sessions to provide students
a safe space to process and navigate social and emotional concerns and build relationships.  

Please contact Rebecca Ginnetti, School Counselor, rginnetti@congressionalschool.org, for additional
information or questions about services.

SOCIAL-EMOTIONAL SUPPORT
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All employees will check their temperature each morning. If the employee’s temperature is over 100°,
they will not be able to stay at work for the day. Employees will remain at home for 72 hours or until
they are symptom free without medication. 
After an employee passes a daily temperature check and the COVID-19 Questionnaire they may enter
the building.
Employees will wash their hands before heading to a classroom or other workspace. 
It is recommended that employees wash their hands after interacting with individual students or
employees, as appropriate. Frequent hand washing is imperative to help eliminate the spread 

Employees are required to wear masks while inside the building and when interacting with 2 or 

Two masks will be offered to each employee in addition to an “ear saver.”  
Other personal protective equipment (PPE) may be provided to employees as needed. 
Employees are responsible for the care and cleanliness of their personal protective equipment.
It is recommended that employees wash their mask each evening.

of germs. 

more individuals.

FACULTY & STAFF GUIDELINES
& EXPECTATIONS

GENERAL GUIDELINES
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Fever 100.0° or higher.
Continuous cough, shortness of breath, showing obvious signs of wheezing and retractions.

Fever free for 72 hours without fever reducing medication. 
Absence of continuous cough for 72 hours without cough suppressants. 
Absence of shortness of breath for 72 hours. 

Employees will be asked to go home and remain home for 72 hours if: 

Staff will be able to return to school once:

If an employee has a combination of fever, cough, or shortness of breath at the same time, they will
be asked to consult their doctor and remain out of school for 72 hours until symptom free without
medication.

Isolation for Sickness 
If an employee falls ill while on campus they will immediately be removed from the classroom and will
be sent home for the remainder of the day and for a minimum of 72 hours and symptom free.

EMPLOYEE SICK POLICY
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COVID INCIDENT
RESPONSE TEAM

PLANNING GROUPS

Facilitators: Tinelle Davies and
Ali Sheibani
Members: Edwin Gordon,
Carlos Hernandez, Isabelle
Rovinsky, Sarah Philip, and Susie
Welty
Charge: Ensure the school is in
full compliance with health and
safety requirements, personnel
policies are updated as
appropriate, and that all
employees are receiving the
appropriate support and
encouragement.

POLICY

Facilitators: Lisa Singleton 
and Deborah Everson
Members: Edwin Gordon, 
Brent Hinrichs, and Kim O’Neil
Charge: Provide modeling for
finances and awareness of 
the options, and take necessary
measures to maintain the
school’s good financial health.

FINANCE

Facilitators: Gretchen Herbst
and Alyce Penn
Members: Edwin Gordon,
Brent Hinrichs, Kim O’Neil, 
Chris Pryor, Silvia Moore, 
Ali Sheibani, Ru Buttner, 
Laura Day, Lisa Bicksel,
Cameron Yassine, Lindsey Ohle,
and Mary Beth Testa
Charge: Ensure that the school
is able to continue the vital
functions of recruiting,
screening, and accepting
students and identifying
students who may be prepared
to transition, educating families
about the process, and
navigating any changes.

ENROLLMENT, MARKETING 
& COMMUNICATIONS Facilitators: Brent Hinrichs and

Kim O’Neil
Members: Edwin Gordon,
Waleska McGlone, Maura Rice,
Michelle Fry, Evie Hinrichs, Todd
Friedman, Denise Yassine, 
Holly Keimig, Ashley Spalletta,
Heather Thompson, Sam Mom,
Brian Krauss, Susie Welty, 
Mar Ramirez, Jack Testa and
Deborah Sauri
Charge: Ensure that the
approach and execution of
teaching and learning fulfills the
school’s mission and meets
reasonable parent 
and faculty expectations,
regardless of the vehicle/format
dictated by health and safety
guidelines.

ACADEMIC PROGRAMS

Facilitators: Leah Boemerman,
Rebecca Ginnetti, Chris Pryor and
Lisa Singleton
Members: Edwin Gordon, 
Anita May, Tim Smith, 
Derek Bowley,  Janet Turk, 
Julio Lopez, Lindsey Ticer, Caroline
Katzin Hooper, Tracy Krauss, and
Vielka Asia Williams
Charge: Design a decision matrix
based on current health and safety
guidelines. Update policies and
procedures to ensure the health
and safety of our community.
Ensure buildings and grounds are
maintained and modified to meet
health and safety requirements.

CAMPUS FACILITIES
& HEALTH PRACTICES

Facilitators: Dan O’Neil and
Silvia Moore
Members: Edwin Gordon,
Stephanie Phillips, and 
Mar Ramirez
Charge: Ensure the auxiliary
programs and services offered
(buses, aftercare) to the school
and wider-community are
responsive to the needs of the
changing situation.

AUXILIARY PROGRAM
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The details of this plan are current as of August 7 2020. This plan will be updated and amended as necessary
based on changing circumstances. We will notify the community when substantive updates occur.

One of the many benefits of an independent school such as Congressional School is our ability to quickly
respond to a changing environment. Our small community and class sizes, along with our expansive campus
have made it possible for us to develop a plan for opening in person this fall.

We are grateful to everyone in and outside of our community who has worked diligently on the extensive
details encompassed in this comprehensive plan for Reopening School for the fall of the 2020-2021 academic
year.

Any additional questions can be directed to the following Administrators:

Edwin P. Gordon, PhD
Head of School
egordon@congressionalschool.org

Kim O’Neil
Assistant Head of School
Director of Early Childhood and Primary School (Infants-Grade 2)
Koneil@congressionalschool.org 

Brent Hinrichs
Associate Head of School
Director of Lower & Middle School (Grades 3-8)
Bhinrichs@congressionalschool.org

CONCLUSION
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#CongressionalSchoolTogether
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